COBET JEIIYTATOB BHUYPCKOI'O MYHHUIIAITAJIBHOTI'O PAVIOHA
PECITYBJIMKU BYPATHSI

BYPSIAJ] YIIACAT BIIYYPOH AMIMAT A
hYHATAMAJIHYYJIAU 3YBJIDJ

PEINEHUE
oT «24» masg 2024 T. Ne 83

OG yTBep:KIeHHH MOPSAAKA y4era MyHHIHNAIbHBIX NPABOBBIX AKTOB
BH4ypCcKOro MyHHIHNAALHOr0 paiiona Pecnyoaukn byparus

B COOTBETCTBHI O CTaThsME 7, 35, 43 PenepanbHOro 3aK0Ha OT 6 oktstopst 2003
roma Ne 131-®3 «O6 o6UMX NPUHIUIAX OPraHU3allid MECTHOIO CaMOYIPABJICHI B
Poccuiickoit ®enepanuny», craTbell 3 OenepapHOro 3aKoHa OT 9 tespass 2009 roma Ned
_ @3 «06 obecreueHny OCTyHa K MHGOPMAIUU O NEATENHHOCTH rOCYAAapCTBEHHbIX
OpTaHOB ¥ OPTaHOB MECTHOIO CaMOYIPABJICHUS», PyKOBOICTBYACH VcraBom budypckoro
MYHHIETAGHOTO  paiioHa  PecryOimku Bypstus, B LEIIX COBEPHICHCTBOBAHUA
HOPMATHBHOW TPaBOBOM 6a3bl, yHUUKAIMK A CHCTCMATH3AINK y9eTa HOPMaTUBHEIX
IPAaBOBEIX AKTOB, IPUHATHIX OPraHAMM MECTHOr0 CaMOYINPaBJICHUA, obecrieyeHus
OTKpHITOCTH HH(pOpMamuu 00 HX JEATEIBHOCTH, CoBeT JIemyTaToB buaypckoro
MyHHUIHIIATEHOTO paioHa Pecy6nvku bypaTust peIuuiL: ,

1. Y1BepauTh mpuiaraeMeiit IIopsanok ydera MyHUIIMIATEHEIX TIPAaBOBBIX aKTOB
BIdypcKOro MyHHIUIAIBHOTO paioHa Pecmy6muku By psaTus.

2. Hacrosmee peIIeHHE BCTyIaeT B CHIy €O JHA €I0 oduIanbHOTO0
oIy 0JIMKOBaHHU.

3. Omy6mukosars (0GHAPONOBATH) HACTOAIIEE PCIICHUC B oUIaIBHOM
[leuaTHOM W3IaHMM rasere «Budypckmit xme6opob» u pasMEeCTUTh Ha o(UITHATILHOM
caiite Braypckoro MyHHUIMIIATBHOTO paioHa PB B cetu IHTEpHET.

4. KOHTpOIb 3a UCTIOTHEHNEM HACTOSIIErO PEICHIS BO3JIOKHATE Ha mpeceaares
KoMuTeTa MyHMIMIAIBHON CIyKOBl ¥ IIPaBOBOTO obecrieyenuss AJIMUHACTPAIIHA
BIdypcKoro MyHHUIHIAIEHOTO paioHa Pecrry GiKiL bypaLys [Tepensruny A.A.
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ITPUJIOXXEHUE

K pemienmto CoBeTa emmyTaTos
Buuypckoro myrummimamsroro pationa PB
OT «24» mas 2024 r. Ne 83

IHOPAOOK
yH€Ta MyHHIIHNIAJILHBIX NPABOBBIX AKTOB
Buuypekoro myaunumnaasaoro paiiona Pecny6anxu Bypsarusay

I'nasa 1. O6mue MOJT0KEeHHS]

1. Hactostmmii ITopsigox ONpEResAET TPeOOBAHMS K OpraHu3amuy ydJera opranamu
MCCTHOTO  CaMOYTIpaBJICHHS, HODKHOCTHBIMMI uamu budypekoro MyHMImmansHOrO
paitona  Pecmy6muku Bypatus  mynumwmnamsserx IIPaBOBEIX  akTOB buaypckoro
MYHMIIUIIAIBHOTO pakioHa Pecry6imku Bypstus (namee — MYHULIUTIATIEHBIE TIPABOBEIE
aKTEI), B TOM YHCIE K PETHUCTpalnK, XpaHEeHHIO, (OPMHUPOBAHMIO 9JICKTPOHHOHN 6a3sl
AAQHHBIX MYHUIAIIATIBHEIX [IPABOBEIX aKTOB.

2. Vuer pemmennit Copera AenyTaToB budypcekoro Myrummmamszoro paiiona PBb
OCYINECTBIIACTCS NOJKHOCTHBIMHE JIHIAMHI annapata CoBera JIeIyTaTos.

Yuer VYcrasa (mamee — YcraB), MyHuIMIATEHEX IIPABOBBIX AKTOB O BHECCHHHU
M3MCHCHUH U NOMOJNHEHWH B Voras, MYHHUIIUTIAIBHBIX NPABOBEIX aKTOB, NPHHSTHIX Ha
MECTHOM pebepenyMe, ITOCTAHOBICHIH pacrnopsokeHuit I'aBbl  MyHHUIHNAIBHOTO
paiiona (manee — I' J1aBa), TOCTAHOBIICHUH 1 PacCoOpsHKEHUM aIMUHUCTPAITHN buuypckoro
MYHMIUIIAIEHOTO paiiona PecnyGnuxu bypsatus (mamee —
AIMPHUCTpAIHA) OCYMECTBIIsIETCS AOIDKHOCTHBIMH JIUI[AMH A IMUHHUCTpALIAH.

Yyer nmpukazor u PacloOpsDKEHUH  WHBIX — OKHOCTHEIX JUIT  MECTHOIo
CaMOYNPaBIEHUS,  IIPeoyCMOTPEHHEIX YcraBoM, ocymectsisercs JOJDKHOCTHEIMU
JIUIaMu AI[MI/IHI/ICTpaHI/II/I.

3. Ilpencemarens Cogera ACIYTaTOB, I'1aBa  cBOMMH  mpaBoBBIME aKTaMu
ONPENCIIIOT  JNOKHOCTHEIX ~ JIMI,  OTBETCTBEHHEX 32 OCyLIECTBIEHHE y4eTa
MYHULUITABHBIX  [IPABOBEIX 4KTOB B  COOTBETCTBHM C IYHKTOM 2 HACTOSIIEro
Hopsnxa (manee — orBercTBeHHEIE NOJDKHOCTHBIE JIHIIA).

4. Y4uer MyHunansHoro IIPaBOBOT'0 aKTa BKJIFOYAET B ceO:

1) peructpanuro npuusTOro (M31aHHOT0) MYHHIUIATBHOrO IIPaBOBOTO aKTa;

2) cbop wum xpamenue CBEICHM 00  odunmanmsHOM OITy OTMKOBaHUM
(o6HapoxoBammm) MYHUIUNIATFHOTO IIPABOBOTO aKTa,

3) cbop u XpaHeHHUe cBeneHMI O T'OCYRapCTBEHHON PETHCTPALME MyHHIIAIATEHOIO
[IPaBOBOro aKTa (B OTHOLICHHH Y CTaBa 1 MYHUIATIAIBHBIX MIPABOBEIX AKTOB O BHECCHUH
HU3MEHEHHH U TOTIOIHEHHIT B VYcras);

4) XpaHeHWe CBeIeHuit 0 BHECeHMH M3MCHEHUH B MyHHUIMIIATEHEI TIPABOBO#H aKT;

5) XpaHeHue cBeneHuit 06 orMene MYHHIIUIIAIEHOTO IIPABOBOTO aKTa, IMPU3HAHUK
CrO YTPaTHUBIIUM CUIy, TNPHU3HAHUU €ro HEJICHCTBYIOMMM, NPUOCTAHOBICHUH |
BO300HOBJIEHHH €I0 IeHCTBHS, _

6) XpaHeHHe TEKCTOB MYHHIMTIATBHBIX TIPABOBEIX aKTOB (Ha GYMAaKHOM HOCHTENE 1
- B (hopMe sieKTponHOrO o0pasa ToKyMeHTa).



I'nasa 2. Opranu3anus y4eTa MyHHIHIAIbHBIX IPABOBBIX AKTOB
5. Vuer MyHHIMINAIBHBIX [PABOBEIX AaKTOB OCYIIECTBIAETCS HA OyMaKHOM
HocuTeNe # (unu) B (opMe DIEKTPOHHOrO mOKyMeHTa. CpemeHms 00 YyYTEHHBIX
MYHHUIUIATGHBIX TIPABOBEIX aKTaX, 3a(HMKCHpOBaHHBIE Ha OyMaKHOM HOCHTENE U B
dbopMe 3IIEKTPOHHOTO JOKYMEHTA, JOJDKHBEI OBITh MACHTHIHBIMU.

6. Yuer MyHALWNAIBHEIX [IPaBOBRIX AaKTOB Ha OyMaXHOM  HOCHTENe
OCYIIECTBIIIETCS IyTeM BeIeHHUs XKypHaja 110 (GopMe, IPEIyCMOTPEHHOM IPUII0KEHUEM
Nel k macrosimeMy Ilopsaky (majee — )KypHaI yueTa Ha GyMaKHOM HOCHTEIE).

VyeT MyHUIMNAIBHBIX IPAaBOBEIX aKTOB B (HOpME BIIEKTPOHHOIO [OKYMEHTa
OCYIIIeCTBISETCS IyTeM BEICHHS JKypHala o GopMe, IpeayCMOTPEHHOM IPUIOKEHHEM
No2 x HactosmeMy ITopsaaky (naee — 3JIEeKTPOHHBIH JKypHAIl yUeTa).

7. XKypHaisl, IpeIyCMOTPEHHBIE ITyHKTOM 6 Hacrosiero 1lopsaka, co3natoTcs 1
BeqyTca HesaBucuMo B CoBeTe MeIyTaroB, AJMUHUCTPAIMM ¥ HUCIOJB3YIOTCA A
OCYILECTBICHUS yUeTa MyHHIIUIAIbHEIX IPABOBBIX aKTOB B COOTBETCTBUM C IYHKTOM 2
Hactosiero [lopsaxa.

8. XKypHanm yuera Ha OyMaXXHOM HOCHTEIC H3TOTABIMBACTCS HAa  JIMCTAaX
dopmara A4, IpomHUBACTCSA, CKPEIULIETCA IOANMCHI0 OTBETCTBEHHOIO JOJDKHOCTHOTO
JIUIA ¥ TI€9AThI0 OpTraHa MECTHOTO caMOyTIPaBJICHK MyHUIMIIAIBHOTO paioHa.

DIIEKTPOHHEIA JKypHAI ydeTa BeeTcsl B (GopMe JJIEKTPOHHOrO JOKYMCHTa B
dopmate Microsoft Excel (*.xls, *.xlsx).

9. XKypHalkl, IMpeayCMOTPEHHbIe [yHKTOM 6 HacTosmiero Ilopsaka, MOTyT OBITh
odOpMIIEHE! B BUJIE HECKOJBKUX KHUT (3IEKTPOHHEIX TOKYMEHTOB), KaXK/as (KaX/blii) U3
KOTOPBIX COZEPIKUT XPOHOJOTHYECKOE MPOJODKEHME 3alMCe B MPEBIYIICH KHHUTS
(omexTpoHHOM JOKyMeHTe). KHUrM  (/IeKTpOHHEIE JOKYMEHTHI) —IIOC/ICIOBATE/IBHO
HYMEPYIOTCS B XpOHOJIOTMUYECKOM IIOPSATIKE.

10. HckmoueHne M3 >KypHAJIOB, IIPeXlyCMOTPEHHBIX HyHKTOM 6 HACTOSILETO
[Topsimxa Kakux-1u00 CBEICHUM, HE JOITy CKaeTCAl.

B ciydae HEOOXOAMMOCTH WCIIPABICHUS paHee JOIYIIEHHBIX ONIMOOK, OIHMCOK,
OIIEYaTOK, PAZOM C paHee BHECCHHBIMH CBEAECHMAMM BHOCATCS CIOBO HCIIPABICHUE) U
BEPHBIE CBEJICHUSL.

T'nasa 3. OcymecTB/IeHHE Y4eTa MyHHIHIAAbHBIX IPABOBLIX AKTOB

11. Peructpanus npuHATOr0 (M3IaHHOIO) MYHHULMIAIBHOIO IIPABOBOIO  aKTa
OCYIIECTBIIIETCS] OTBETCTBEHHBIM JTOJLKHOCTHBIM JUIIOM HE o3/1HEe
OKOHYAHMSA pab0Yero JHs, CICSIYIOMEro 3a JHEM IPUHATUS (U3JaHKUA) MyHHUIMIIATIEHOTO
IpaBOBOIO aKTa, a B OTHOIIEHHMH pemenuit CoBeTa JEIMyTaToOB, IMOJICIKAIIIX
MOJNMCaHo 11aBoit, — He Mo37Hee OKOHYaHUsA pabodero IHsd, CIEIYIOMIErO 3a JTHEM
OIIMCAHMS MYHUIIMIIAIBFHOTO [IPaBOBOTO aKTa I'1aBoii.

OTBETCTBEHHOE JTOHKHOCTHOE JIMIO Ha HK3EMIUIIPE MYHHUIUIAIBHOIO IIPaBOBOIO
akTa MPOCTABJISIET ATy MPUHATHS (M3[aHKs) MyHUIUIIAIFHOTO IPABOBOI0O aKTa, 4 TaKXKe
[IPUCBAMBACT W IIPOCTABILIET PErMCTPAI[MOHHBIA HOMEP MYHHMIMIAILHOIO IIPABOBOIO
aKTa.

OTBETCTBEHHOE OHKHOCTHOE JIUIIO BHOCHUT 3aIlMCH O MYHMIMIIAABHOM IIPaBOBOM
aKTe B XXypHaJI yueTa Ha OyMaXHOM HOCHUTEJIE U B JJIEKTPOHHBIHA XKypHal yJeTa.

B xypHam ydyera Ha. OyMa)XHOM HOCHTEIEC M B SJICKTPOHHBIA JXXypHall ydeTa
BHOCSTCS CIIEIYIONINE CBEICHUA O MYHUIMIIAIBHOM IIPABOBOM aKTe: BUJI, JaTa IMPUHATHI
(M3MaHKs), pErUCTPAIIMOHHBIM HOMEp, UHANBUALY AIM3UPOBAHHEINA 3aT0JI0BOK.



12. Caemenus 00  obumuanmsHOM  OIMyOIMKOBAHUM (o6HApOOBAHUH)
MYHHIUIIAIGHOTO [PAaBOBOTO aKTa BHOCATCSA OTBETCIBEHHBIM JOJDKHOCTHBIM JIMIIOM
B DJICKTPOHHEI JKypHA y4eTa He MO3JHEe TpeX pabounx aHe# co JHA OQHUINAIBHOrO
omy6muKkopanus (0GHAPOIOBAHNL) MYHUIIMIIAIBHOTO IPABOBOI0 aKTd. B ciyuae, eciu
MYHHIATIATBHEI IPaBOBOM aKT O(QUIMATEHO omry6uKoBaH (00HapojoBaH) bonee YeM B
OJTHOM HCTOYHHKE O(HIMANEHOTO OITyOIMKOBAHHUA H (unm) 0GHAPO/I0OBAaH HECKOJIBKHMU
crocobamy, — YKasBIBAIOTCS ~ CBeNGHMI O  KaXJIOM  TakoM ouIaIEHOM
orry6mKoBanuy (0GHAPOJOBAHUN).

13. CBejieHMst O TOCYJapCTBEHHO pPETHCTpalldy YCTaBa ¢ MyHHIUIIAILHOTO
IPABOBOTIO aKTa 0 BHECCHUM N3MEHEHUM u JOIIOTTHEHUI B
Y oraB BHOCSTCS OTBETCTBEHHEIM TOJDKHOCTHBIM JIMIIOM B DJIEKTPOHHBIH JKypHAI ydeTa
He T037HEE Tpex pabodux MAHEH COo JHA TIOCTYIVICHMA K HEMY CBeleHUH O
rOCyJapCTBEHHOM PETHCTpally  COOTBETCTBEHHO VcraBa WM  MYHUIMIIATEHOTO
IIPaBOBOI'O aKTa O BHCCCHUHU W3MEHEHNH U IOIIOIHEHHH B Y CTaB.

14. CBeneHMs 0 BHECEHWH W3MEHEHHUM B MyHULUIIATBHEI TIPaBOBOM aKT BHOCATCA
OTBETCTBEHHEIM JIOJDKHOCTHBIM JIMIIOM B SJIEKTPOHHEIH XKypHA ydeTa HE IMO3HEE TPeX
pabounx mHEl cO JHA MOCTYIUICHHMA K HEMY OK3EMIULIpa MYHHUIAIATEHOTO TPaBOBOTO
aKTa, BHOCAIIIErO M3MEHEHVS B PaHee yITeHHbII MyHHUIIUIIATBHEIN IPaBOBOil aKT. :

B 3JIeKTPOHHBIH JKypHAJ ydeTa BHOCATCS CIIE/YIOIIIe CBE/ICHISA O MyHHULIUAIAIBHOM
TIPaBOBOM aKTe, BHOCAIIEM M3MCHEHHMS B paHee VUTEHHBIH MyHHUIUIATBHBIN IIpaBOBOK
AKT: BUJ, IaTa [IPUHATHS (M31aHHS), PETUCTPALMOHHBIN HOMED.

B ciydae, eclid MyHULFATEHBIM IPABOBEIM aKTOM, BHOCSIIMM H3MCHCHIA B paHee
YUTEHHBIA MyHUIUIATBHBIA IPaBOBOM KT, PEyCMaTpPUBACTCA BHECEHME U3MCHEHUM B
VHIMBALYaIM3UPOBAHHEI 3ar0JOBOK PaHEe YUYTEHHOIO MYHHIIMIIANIEHOTO MIPaBOBOTO
aKTa, B OJEKTPOHHBIA JKypHAI JONOJHWTENBHO BHOCATCS CBEACHHMA O HOBOM
MH/IMBATY ATU3UPOBAHHOM 3aT0JIOBKE MYHHITUIIATILHOTO IPaBOBOIO aKTa.

15. CBeienuss 06 OTMeHe MYyHHIHIIAIBHOTO IPaBOBOrO aKTa, MPU3HAHMM Cro
YIpAaTUBIIMM CHILy, HPUOCTAHOBICHUM U BO300OHOBJIEHMM €ro JEeHCTBUSA BHOCATCH
OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM B 3JIEKTPOHHBIN JKypHAJ ydeTa He HO3HEE TPEX
pabounx JHed cO HS IOCTYIUICHHS K HEMY SK3eMIULIpa MyHHUIUIAILHOTO TPaBOBOIO
axTa 00 OTMeHe MYHHIMTAIBHOrO IPaBOBOTO aKTa, MPU3HAHMM €r0 yTPATHUBIIMM CHIY,
IPUOCTAHOBICHAN H BO30OHOBICHHM JEHCTBHSA, PaHEe YYTCHHOTO MYHUIUIAIBHOTO
IIPaBOBOTO AKTA.

B 9JIeKTpOHHEIH JKypHAJ ydeTa BHOCSTCS CICAYIONIIE CBECHIST O MyHUIAIIAIBHOM
IPaBOBOM aKTe, IIPEJyCMaTpUBAIOIIEM OTMEHY paHee yHTICHHOIO MYHHUIUIIAIBHOIO
TIPaBOBOI'O aKTa, HpU3HAHKE €r0 yTPAaTUBIIIM CHILY, IPUOCTAHOBJICHHE 1
BO30GHOBJICHHE JICHCTBYS, PaHee YYTCHHOTO MYHMIIMIIAJIBHOIO IIPaBOBOrO aKTa: BHI,
JaTa TIpUHATHS (M3aHI), PETUCTPALMOHHEIN HOMED.

16. Csemenws O NpHW3HAHMK CyJOM MYHUIMIIAIBHOTO  IIPaBOBOTO aKTa
HeIeHCTBYIONMM BHOCATCS OTBETCTBCHHBIM JOJDKHOCTHEIM JIMIIOM B DJIEKTPOHHBIH
JKypHAN ydeTa He IIO3HEe Tpex paboumx JHEH €O JHA TOCTYIUICHMA K
HeMy 9K3eMILIApa, BCTYIIHUBIIEr0 B 3aKOHHYIO CHITY cyae0HOTO pelleHHs O NpU3HAHWUH
HeIeHCTBYIONMM MYHHUIMIIAJIEHOTO IIPaBOBOTO aKTa.

B 3J1eKTpOHHEIH KypHAI ydeTa BHOCITCS CICYIOIHe CBEACHI O PeIICHIN Cy/ia O
IPU3HAHUN HEJIEHCTBYIONIIM MyHHIMIIATEHOIO MPaBOBOTO aKTa: HAMMEHOBAHUC Cy/a,
HOMep JeNa (eciM yKasaH B pelIeHMd Cy/a), JaTa BRIHECCHMS PCIICHHA CYTOM. B
Cllydae, ecll MyHWITMTAIBHBI [PaBOBOW aKT IPU3HAH HEIECHCTBYIOIIMM IIOJTHOCTRIO,
JOTIOJIHUTENBHO ~ YKA3HIBAIOTCA ~ CIIOBA  IPU3HAH — HEJCHCTBYIOIMMY», a  €CJH



MYHUIUIAIBHEIA TIPABOBOH akT MpH3HAH HEJICHCTBYIOIMM B YaCTH, [OTIOJHUTEILHO
YKa3bIBaIOTCS CI0BA IIPU3HAH YaCTHIHO HEIEUCTBYIOMUMY.

B ciyuae, ecrm B HOCIEAYFOIEM BCTYIIMBINEE B CUITy pEIIeHNeE CyZla O IpHU3HAHUU
CYMOM MYHHIIMIAIBHOIO PABOBOTO aKTa HEJICHCTBYIOIMM OTMEHEHO WM H3MEHEHO
BBIIICCTOSIINM CyJIOM, CBEIEHHS O PEIICHHUM BEINIECTOAIETO Cya (HAMMEHOBaHHUE Cya,
AaTa BBIHECCHUS PENICHHS CYXOM) BHOCATCS OTBETCTBEHHEIM MOJDKHOCTHBIM JIMLIOM B
SJICKTPOHHBI JKYpHAJ y4YeTa He I03[Hee Tpex paboumx mHel co mus ITOCTYIUICHHUS K
HEMY OK3EMIULIPA pEIIEHUS BBINIECTOSIIETO Cyma, IpU 3TOM JOIOJHHTEIBLHO
YKa3BIBAIOTCA CIOBA OTMEHEHO HIIH KA3MEHEHOY.

17. Xpanenve momTHHABIX 9K3EMILLIPOB MyHHMLMIAIBHBIX IIPABOBEIX AKTOB Ha
OyMa’KHOM HOcHTeJe OCYMIECTBIIETCA B COOTBETCTBHH C 3aKOHONATETBCTBOM 06
ApXUBHOM JI€]I€, a TaKXKe IPaBUIaMHU ACTIOTIPOU3BO/ICTBA, YCTAHOBICHHBIMU B OpTraHe
MECTHOI'0 caMOyNIpaBJICHIS MyHHUIMIIAIEHOTO PaifoHa.

OrtBeTcTBeHHOE NMHIIO, OCYIIECTBISIA NEUCTBHSA, IPEIyCMOTPEHHEIE ImyHKToM 11

HACTOSIIEro ITopsinka, B Te xKe CPOKH OCYIIECTBIIIET
HM3TOTOBJICHUE LIBETHOT'O 3JIEKTPOHHOIO  00pa3a MYHMITAIATEHOTO [IPaBOBOTO aKTa B
¢opmare Portable Document Format (*.pdf) myrem CKaHUPOBaHUSA ITOAJIMHHOTO

OX3CMIUTApa. MyHUIANIAIBHOTO TIPABOBOIO aKTa Ha GYMaKHOM HOCHTEe. Iomygenusrit
SNICKTPOHHBI 00pa3 [MOKyMEHTa OTBETCTBEHHOE AOJDKHOCTHOE JIMI[0 XPaHUT Ha
MAIIMHOTUTACMOM  HOCHTEIIE, CHELUATBHO IIPeHA3HAYCHHOM UIL  3TOM  menu.
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